RESOLUTION NO. 20-51, 2020
COLUMBIA TOWNSHIP, HAMILTON COUNTY, OHIO

AUTHORIZING THE TOWNSHIP ADMINISTRATOR TO ENTER INTO A CONTRACT WITH PE
SERVICES LLC FOR UP TO $18,000 FOR PROFESSIONAL ENGINEERING MECHANICAL, ELECTRIC,
AND PLUMBING PLAN SERVICES FOR TOWNSHIP PUBLIC MEETING SPACE TO COMPLY WITH
PUBLIC HEALTH MANDATES ELIGIBLE FOR OHIO HB 614 CARES ACT CORONAVIRUS RELIEF
FUNDS, DISPENSING WITH THE SECOND READING, AND DECLARING AN EMERGENCY.

WHEREAS, Columbia Township received a grant of up to $249,179 under Ohio’s HB 614
Coronavirus Relief Fund (Ohio CRF) for necessary expenditures for actions taken to respond to
the COVID-19 public health emergency; and

WHEREAS, funds must be used to provide public health capabilities that were not
budgeted as of March 27" and must be performed by December 30" or be returned to the
state. Funds may not be used to fill shortfalls in government revenue for expenditures that
would not otherwise qualify under the statute; and

WHEREAS, Ohio CRF eligibility includes actions to comply with COVID-19-related public
health mandates and guidelines to mitigate transmission of infectious diseases and ensure
safety of the public and staff; and

WHEREAS, Ohio’s Office of Budget Management has provided U.S. Treasury-based
guidance that specifically includes grant-eligible expenses that address the pandemic’s impact
including facility social distancing space utilization measures, physical barriers, touchless
fixtures, sanitizing/disinfecting protocols, high-efficiency ventilation, and other expenses; and

WHEREAS, the Township conducts public meetings in its service of nearly 5,000
residents and more than 100 businesses. The Township, at its current town hall at 5686
Kenwood Road, has difficulty complying with U.S. Centers for Disease Control and Prevention
and Ohio Department of Public Health mandates and guidelines for public meeting infectious
disease prevention due to inadequate space for social distancing. Township meetings are
conducted in a 1965 former maintenance garage 14’ narrow bay which cannot accommodate
more than three citizens in addition to elected officials, staff, law director, and fire and police
officials, during public meetings without violating mandatory six-foot distancing; and

WHEREAS, the Township plans to relocate all township public meetings to the
Township-owned vacant Madison Place Firehouse which offers a 50 x 50 ft (2,500 sq.ft.) space
to host public meetings and to comply with mandatory six-foot distancing for infectious disease
prevention; and

WHEREAS, the Township will spend up to $18,000 of Ohio CRF for professional
engineering services to prepare plans for mechanical, electric and plumbing systems, and
specifically plans to install a high-efficiency Heating-Ventilation-Air Conditioning (HVAC) system
and install touchless plumbing fixtures, to create a new public meeting space at the former
Madison Place Firehouse to provide increased compliance with public health orders and
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guidelines to mitigate airborne and hard surface transmission of infectious diseases including
COVID and Influenza viruses; and

WHEREAS, the Township has met with the Hamilton County Department of Public
Health to discuss public and employee infection risks specific to the limitations of the 5686
Kenwood Road facility and been advised on best practices for public and staff health measures
to comply with Ohio CRF eligibility; and

WHEREAS, the Board of Trustees, upon majority vote, hereby dispenses with the
requirement that this Reselution be read on two separate days, and hereby authorizes the
adoption of this Resolution upon its first reading; and

WHEREAS, this is an emergency resolution necessary for the immediate preservation of
the public peace, health, safety, or welfare of the Township; the reason for the emergency
being the immediate need to authorize the Administrator to enter into the contract with PE
Services LLC and to take other steps as necessary at the soonest possible time so it can meet
grant encumbrance deadlines in November and final deadlines in December so that the
Township can use Ohio CRF to pay for the improvements set forth above.

NOW, THEREFORE, BE IT RESOLVED that the Board of Trustees of Columbia Township,
Hamilton County, Ohio, for the benefit and welfare of Columbia Township and its citizens, hereby
authorizes the Administrator to enter into a contract with PE Services LLC for up to $18,000 for
professional engineering services to comply with public health mandates and guidelines eligible
for Ohio HB 614 CARES Act Coronavirus Relief Funds.

Motion to accept Resolution made by: HH- uuc}mf
Seconded by: M- Lamar

TRUSTEE Voting Signatyre Date
David Kubicki \/k‘a\5 — 11/18/2020
Susan Hughes AXSS Somcre L\ wats 11/18/2020

—
Brian Lamar ( ﬂ}r S 6%‘\;"““ \Ajw 11/18/2020
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ATTEST: Coh 7B Hﬂ}\m 11/18/2020

Caroline Heekin, Fiscal Office

CERTIFICATE
State of Ohio, Hamilton County
I, Caroline Heekin, Fiscal Officer of Columbia Township, Hamilton County, Ohio, certify that the

foregoing Resolution No. __20- 9! is taken and copied from the record of proceedings of the
township, and that it has been compared by me with the resolution on the record and is a true copy.

11/18/2020 MQ HM—

Date Caroline Heekin, Fiscal Officer

Passed, this 18th day of November, 2020



ZNBINEERING PON YoOUR SULCERS

Melissa Taylor

LETTER OF PROPOSAL

November 16, 2020

Township Administrator
Columbia Township
5686 Kenwood Road

Cincinnati, OH

45227

Re: Columbia Township Firehouse Conversion for New Town Hall
Columbia Township, OH
Mechanical/ Electrical/ Plumbing Design Services

Dear Melissa:

PE Services (the Engineer) is pleased to submit to Columbia Township (the Client) the
following proposal for professional engineering services for the above noted project.

1) Project

Scope and Description: The proposed project program is presumed to be

as follows, and the Scope of Design services listed herein is based on the noted
program unless specifically noted otherwise.

a.

The proposed building is an existing, structure which was previously a fire
house, totaling approximately 10,000 SF. The scope of the project
includes remodeling the existing building into a mixed use building
primarily used for a new public meeting center “town hall” and secondarily
for offices and event space.

The proposed Mechanical system design scope includes new HVAC
systems, distribution ductwork and associated controls. Proposal
presumes all new mechanical equipment and not re-using any
mechanical equipment or distribution ductwork. Proposal presumes that
DX split systems will be the systems designed for the project.

The proposed Electrical system design scope has been excluded from
the base proposal and has been listed below as an optional additional
service fee

The proposed Plumbing system design scope has been excluded from
the base proposal and has been listed below as an optional additional
service fee

The scope of this proposal is limited to 5 feet outside the building line.

This proposal presumes that the required building utilities are readily
available to the existing building main services and are presumed to be
sized to meet the required service loads of the proposed project program
without modification.
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Firehouse Conversion
Columbia Township, OH
November 18, 2020

g.

Engineer is expecting to be authorized to commence professional
services by approximately November, 2020 and the project is expected to
be submitted for permit by approximately December, 2020.

This proposal presumes that the project will be built “as-drawn”. Any
modifications to the documents relative to “value engineering” proposals
from the Client, Owner / Tenant or their contractors will be an additional
service.

2) The Basic Services for the project are proposed to be completed in a single
phase with tasks completed chronologically as follows:

i. Review and analysis of Client provided items related to
Mechanical systems

ii. Coordination of the Mechanical designs with architectural
documents

iil. Code review and analysis related to Mechanical systems
iv. Participate in one (1) project team kick-off meeting if requested
v. Mechanical design as noted herein

vi. Submit for technical review at 90% completion of construction
documents, and subsequently revise the documents to address
Client review and coordination comments.

vii. Preparation of construction documents including required MEP
plans, schedules, details, notes, diagrams, legends and
specifications in drawing sheet style as determined by the
Engineer to be sufficient for Client review, permitting and bidding.

viii. Provide the Client with signed and sealed construction documents
for submittal to the local authority having jurisdiction and
subsequently make revisions to the Engineers documents to
address plan review comments

3) Exclusions: The following items, along with any other design not specifically
stated herein, are not included in the Basic Services scope of design. However,
some of the following items may possibly be provided as an additional service
(with associated additional fees) if requested by the Client.

a.

® oo

Utility availability investigation and coordination with local providers for
gas, water, sewer and electric services

Fire alarms systems design or documents
Fire suppression systems design or documents
Back-up / emergency generator design or documents

Computer / Data / Telephone / Telecom / Audio-Video / CCTV / Security
systems design or documents

LEED design, documents, submittals or commissioning
Preparation of separate bid, alternates, or partial bid document packages
Value engineering services or revisions to documents
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Firehouse Conversion
Columbia Township, OH
November 18, 2020

i. Quality control testing report / special inspection reviews
j. Sub-scil drainage systems design or documents

k. Supplemental / Booster pump(s) for domestic or fire supply design or
documents

I. Lighting Design, Fixture Selection, Fixture Layout or Photometric
Calculations or Analysis.

m. Hood systems design or documents
n. Construction Administration Phase Services

4) Client Provided ltems: As a condition of this proposal, the Client agrees to
provide the following in a timely manner:;

a. Base drawing files in electronic (AUTOCAD 2018) format
b. Any/ All Client requests or requirements related to MEP design

c. Reflected Ceiling/Lighting drawing files in electronic (AUTOCAD 2018)
format & all specialty lighting fixture cut sheets / schedules

d. Equipment cut sheets and rough-in locations / requirements for all Owner
equipment

e. Current Flow test data for domestic / fire water service tap

5) Schedule: Based on the project program, project schedule, current workload and
staffing, the Engineer is prepared to begin work on the project within two weeks
upon receipt of written authorization to proceed and all Client provided items.
We anticipate that all phases of work can be completed within 4-6 weeks of
project commencement pending timely Client reviews and approvals and no
project delays.

6) Proposed Basic Service Fees: PE-Services proposes the following professional
service fees for the defined scope of services on the project based on a
stipulated sum form of compensation, billed monthly for actual work completed.
The compensation by phase is proposed as follows:

Total Proposed Basic Service Fees......ccccevvimreriinenriisesnnne $8,000.00

7) Proposed Additional Service Fees #1: The Client has asked for the Engineer to
provide electrical design services. The proposed electrical design scope is
distribution from the main electrical service to: lights, receptacles, and HVAC /
plumbing equipment. The proposed fee for this scope is $6,000.00.

8) Proposed Additional Service Fees #2: The Client has asked for the Engineer to
provide plumbing design services. The proposed plumbing design scope is
distribution from existing water, gas and sanitary plumbing main services to
equipment and fixtures. The proposed fee for this scope is $4,000.00.

*All Construction Administration services for the project to be performed on an hourly
basis at rates below
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Firehouse Conversion
Columbia Township. OH
November 16, 2020

9) Professional Fee Schedule:

Principal $200.00 per hour

Project Manager $185.00 per hour

Engineer $165.00 per hour

Designer $135.00 per hour

Administrative ~ $80.00 per hour
10) Terms:

a. This proposal shall remain valid for a period of thirty (30) days from the
date of issue

b. Electronic drawings will be prepared in AutoCAD 2018 format software or
newer,

c. See attached "PE Services Standard Terms and Conditions” sheet for
additional information regarding proposed agreement terms.

d. All preliminary review and final deliverable submittals will be made to
Client in .PDF format. If required by the local authority having jurisdiction,
hardcopy originals, signed and sealed will be provided.

We appreciate this opportunity to provide you with this proposal and we look forward to
your favorable response. If you have any questions or comments regarding the contents
of the proposal or if we can be of further assistance, please feel to contact me directly at
your convenience. [f this proposal is acceptable to you, please execute the Project
Proposal Approval on the last page and retum to PE Services to authorize
commencement of services.

We look forward to the possibility of working with you and to the successful completion
of your project.

Sincerely,

PE Services

Cody Oafes

Cody Oakes
Business Development Manager
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Firehouse Conversion
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Project Proposal Approval:
Client: Columbia Township
Project Name: Firehouse Conversion
Project Location: Columbia Township, OH
Project Fee: $8,000.00

Additional Service Fee #1: $6,000.00 Accepted

Additional Service Fee #2: $4,000.00 Accepted

Not Accepted

Not Accepted

Client authorizes PE Services to proceed with the project in accordance with the Letter
of Proposal, dated November 16, 2020. Client hereby approves this proposal by signing
below. Acceptance is limited to the terms and conditions stated within the proposal
unless noted otherwise, and accepted by the Client and PE Services.

Client Authorization:

Accepted: Date:

(Signature)

Title:

(Printed)

Please return signed copy via fax, email or mail to PE Services.
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rms and Conditions

In growding services, tha Engineer will endeavor 1 peffotm in @ mannar consisient with tha degrae af care and skill sroinant by bers of the same
profeas y praclicing under simiaf ci
The proposed scope of icas and related professional service fees are basad on tha Enginears undersianding of the project al tha tima of preparation of this proposal

and sre bazed on (he project program and Clhent provided info/mation available at that tms. Changes o, modfications of. or dewviations from the knows propct scope
subsequent to issuance of the proposal may entail additona’ services

The Client shall raquire that all of iheir olher consultanis coordinate thei &rawings and other instrumants of service with thasa of the Engineer and lo advisa the Enginaef
af any potantial conficl. The Enginesar shall have na responsibilty for the P of the projeci designed by tha Cllenis ather consulants  Review by ihe Engineer of
the Clents or his consullants drawings and other instruments of service are solely for i y with the Engy design for the propet. The Engneer shail be entiled
10 rely on the tschnical sufficisncy and timely delvery of documants and senvices fumithad by the Chent and his Nants in with such and
sarvicas and shall nol be required 10 raviaw or verily hose computations or designs for compliance with applicabie laws, stabues. ordinances, building cudes and rules
and regulations. The Client shall indemuly and hold harmiess the Enginesr and smployaes from and againd! claims, damages losses and expanses nchding, bul net
fimited 1o reasonable attomay's fess arising out of the sarvicas performad by othar consutiants of the Cant.

Adcht b o reg d by the Chent will be quoted in wibing by the Engineer and will only be complated affer receipt of wiitten approval of the additional
service from the Cllent.

Unless spacifically noted otherwise herein, thia proposai does not include out-of-pocket reimbursable axpenses such as thase Estad bekow which will be hifled 1o the Clent
ol cost plus 10% (xt 10]

In-house and out-ol-house CAD plotting (52 50 per shest) and Xerox copy reproduction costs

Extraordinary postage_courier and delivary services

Mileage costs at the prevaiing Internal Revenus Service rats

Out of 1own travel axpanses (in excess of 150 mias from Engineers offices)

Lisbikty insurance pramiuryd | co8ts in excess of thal normally carried by the Engineer specific to the projct as reguastad / required by Ihe Chent

sapom

Bings are compiled at the end of each month #nd af he completion af the project, based upan the work compisied and are dus in full net 30 days from invoice dats
Invoices which are unpaid and payl due more than 30 days are subprci 10 inlerest penalty charges at & rais of 2% pet month. In the evenl thal any porban of an aceoun
rermains unpaid $0 days ahter biling. the Chent shall pay all cosl of collections. including bul not imiled (o reasonabie attomey's feas  The Engineer may, sl his scle
discretion, elact 10 nat #sue finat construction documents for the puipase of tedding or parmil apphcation if the Clients account is delaguent, Addtionally. the Enginear
may elect to suspend all services i ly upan wntten noufication to the Client.

The cbli {or payment of all ing fees ta the Enginesr by the Client is nol conditional precedent o the Client receiving any payments of funding

Gwnership of Instruments of Service: All reports, drawings, specifications slectronc madia 7 Glas, fiekd data notes and other documents preparad by the Engineer 43
Instrurnanis of Service shall remain property of the Engnesr  The Enginesr shall retain all commuon law, statutory and olher res erved rights including copymighis thareto

Tem. Eng ma this agr for cause of convanience by prowding 7 days written notce 10 the Client In auch event Client shall pay Engineer
for all work authorized, parformed and acceptad prior to the date of notica

Indemnitication: The Clent agrees. to the fubsst extent permitied by law, 1o indemnily. defend and hoid Engineer harmioss from #ny and il claims, damage, costs or
Eablity of whatever kind or nature arising from or related 1o the project and services subject o this Agreement except 1o the extent determined by a court of competent
jurisdiction o have been causad by the sole negligence of tho Enpineer snd thal of his or her S, Sub clors or it or anyanae for whom the Engineer
is legally fable and ansing from the projoct that is the submet of this Agresment.

All instafiations of this project will be pletad by Othars, therefore the Chient, thair 833igns and iha Ownes | Beveloper of the projoct shall hald the Engineer harmiess for
any and il claims, losses, costs, damages or expenses cauted by instafistians thal difer fromtha design preparad by the Engineer

Linvtation of Liabikty: ‘n recogniton of the ralative risks. rewards and bonefits of the project i both Ihve Chent and the Engineer the risks have been alocated such that
tha Clent agrees, 1o the fullest exient parmited by law, to limit the Engineers iability for any and sll clams, osses, costs damages of any rature whatsoaves including
reasanabla attamey’s fees and costs and expert withess fees and costs. ac Ihat the total aggragate bability of the Engineer i the Chent or his atsigns shall pol sxcesd
the amount of the Engintrers tatal {ee for servicas randered on Lhis project. 1t is intended that thus Smitation shall apply to any and ai liabilty or cause of acton howaver
sliagad or arising_unless atherwise prohibied by Bw

The professional services as requasted by the Client are being delvered in an expedited dabvary systam, due to the nalure of this requremeani. more errors and
omissians Ihan usual may occur  The Chient shal require thal the Ownar [ Daveloper of ihe project astablsh a contingency agual to 2% of the project constructon cost o
pay for erron and omissions on the pan of e Enginesr which may cause sdditonal construction costs bayond those that would hava occurred withoul (he arror or
omission. This contingency does nat apply 1o unforesean field condiians, changes requestad by the Clent and | or Owner / Daveloper of to any ciher changes caused
by conditions beyond the control of tha Engineer

Mediation. In an effart io provide resolution for any conficty thal may arise dunng the projecy, the Cienl and the Enginesr agree (hat all hsputes between them shal be
submitted to non-binding madiation uniess both partes sgreo otherwise,

Nothing contamed in this Agreament shall cresle a contractusl relationship wilh or 8 cause of acton in faver of & third party agamst either the Clenl or Engneer
Engnesrs servicas undar this Agreemant are being performed solely for the Chent's benefil, and no other party or antity shall have any claim agamst the Engineer
because of this Agrasment of the parformance of nonperformance of services hereunder  Othar than 1o Clent, Engineer disclaims any duty 1o any oiher party or entty

with respect io tha r ials or reporls producad by Enge under this Agr t and no ather party of antty may rely upon such without advance and express wntten
permission of Enginoer and without such party or enidy agreeing 1o be bound by the & quatfi tarms, i and indenmites set forth (n this
Agragment.

Regardass of any other tarm or candibon of this Agreamani, Engineer makes no express or implied wemanty of any sert AD waranues, Includng warranty of
marchantabiity or warranty of finess for a parbcut ,are Iy dischimed.

[+ q i Camages: N g any other p ion 10 tha contrary. and to ihe fullest extent penritted by law, naither the Chent nor the Engenear shall be kable
1o the ather fof any incikental indract of consequenbal darmges #fising out of or connecied in any way to the Propct or thiy Agreemenl This mutual waiver af
consequantial damages shallinchede, but not be Emitad 1o, loss of use, ioss of profit. 0as of business or income or any olher consaquantial dsmages that either party may
have incumed fromany cause of sction whatsotver

Tha Chent shall promptly report to the Engineer any defects or suspectad defecis i the Engineer’'s services Failure by the Chent ta natly the Engneer shall rekeve the
Enpinear of the costs of remedying the defacts above the sum such remedy would have cosl had prompl nolfication been given when such defects ware first discovared

Canstruction Act : The Enge shall nol be responsible far the acts of omissions of any person performing any construction Work or for instructons @iven by the
Clent or its representatives ta Aty one performing any construction work, nor for construction meany and methods or jpb-site safety

Thess Tarms and Condit AN Agr nt go d by the Staia of Ohio laws _ and define the full extents of the Tenms and Condibans of this Agreement
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